How to Fill Out Production Forms

Seq#: 3
Shot Description:
bus arvives

Audio Effects:
en gin e Whirs
Wideo Effects:
hane

Dialogue:

CORStrl Ction

[ore and more Stlden s greviding

the bus ever since the STl dent parking |0t Underwent

Executive

Shooting Schedule Frocers:

Project:
Block:
Date Thursday 427
Time after school, 3:30p
Scenes #1, 4 5 and establishing shot for #11
Props 15 bottles of Pepsi, nerdy Slasses, books, binders, backpacks
Cast  John, Tiffany, Briana, Jordan, Michagl
Crew  Cam - Alex, PA - Mike, DireCtor - JacKe, Producer - Mel

Project:  vepow Johes Bus Group: Titan Productsns Block: E]
Actual
Aboue Above
the Line  # Hous Tigkal the Line & Hoss Wage Totsl
Directer 23 =| 050 Cirector i $3350 |=[ s
Froducer =| SB05 Producer ¥| 32850 [=| smoco
Talent =| 700 Talerit ¥| $4600 |=| @000
Corsultant 1 =| 00 Consultanit ¥| $2200 [= #mco
otrer =| chher =
takal abwowe e lire bodost SLGET00 tiokal b e lire cost: . 8815
Buclgeted Actual
Below
Total the Line _# Hours Waoe
= 52755 Camera Op 10 x| $21.50 |[=
= 2200 Exdibor bEd $1850 |=
= $l08.c Grips/fa x| $13.50 |=
= Props = )
= Music =
= ot =
tiakal bualows the lire budgat 60530 tatal bl e lire cost 50
TOTAL BUDGET: | s TOTAL COST: | fuamco |
cost i overlncer budget By: 0
Project Title: ‘ellow Group: Tran
SchoolBus Camera Dperator: Joe Kennedy  Productions
Camera [ Time Ul = Location | storyboard | Take " .
code or Quality Description
Color | code in . of shoot # #
out | Exterior
us arrives
s art;d siudentg
blue | 30322 | 30302 [ ext of 1 good
school okay board for
poar home
fromt good
blue | S0Z22 | 31003 =24 of 2 okay
schoo| poor
front good
blue | S2lw00 | 51316 =234 of 3 okay
schoo| poor

To storyboard, draw a picture of what the CAMERA will
be seeing — it should match the shot description
including the camera angle (CU, WS, EWS, ECU, MS)

Shot description should both describe the shot, and
include a camera angle

Audio/Video — include anything that will be added later
or is important to the shot

Dialogue — what will be said during that clip?

Plan which shots will be completed on which days with a
shooting schedule. List props, cast and crew needed.

This should be completed for your entire script, including
cut-a-ways and establishing shots.

Provide each cast and crew member with a script and
their schedule!

Complete a budget BEFORE starting production.

Predict your costs for every element of production,
including payroll, props, music rights, equipment use,
etc. Be sure to total all sections.

Once the video is complete and ready for viewing,
complete the actual costs section of the budget form.
Compare your predictions to what completing the video
professionally would have actually cost you. Be sure to
total all sections.

The footage log is a record of every clip of video shot.
It is recorded by the producer or a production assistant
for the camera man and editor to use. When used in
conjunction with a slate, it will allow an editor to quickly
and easily find the correct take of each shot. Sure, it
takes time to fill it out during shooting (use a
Production Assistant!) but it will save the editor a great
deal of time and grief!



