
   
How to Fill Out Production Forms 

 
 

 

To storyboard, draw a picture of what the CAMERA will 
be seeing – it should match the shot description 
including the camera angle (CU, WS, EWS, ECU, MS) 
 
Shot description should both describe the shot, and 
include a camera angle 

 
Dialogue:           Audio/Video – include anything that will be added later  
           or is important to the shot 
 

Dialogue – what will be said during that clip? 
 
 
Plan which shots will be completed on which days with a 
shooting schedule.  List props, cast and crew needed. 
 
This should be completed for your entire script, including 
cut-a-ways and establishing shots. 
 
Provide each cast and crew member with a script and 
their schedule! 
 
 
Complete a budget BEFORE starting production. 
 
Predict your costs for every element of production, 
including payroll, props, music rights, equipment use, 
etc.  Be sure to total all sections. 
 
Once the video is complete and ready for viewing, 
complete the actual costs section of the budget form.  
Compare your predictions to what completing the video 
professionally would have actually cost you.  Be sure to 
total all sections. 
 

 

The footage log is a record of every clip of video shot.  
It is recorded by the producer or a production assistant 
for the camera man and editor to use.  When used in 
conjunction with a slate, it will allow an editor to quickly 
and easily find the correct take of each shot.  Sure, it 
takes time to fill it out during shooting (use a 
Production Assistant!) but it will save the editor a great 
deal of time and grief! 

 


